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Annual Governance and Accountability Return 2024/25 Form 3

To be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities*:
= where the higher of gross income or gross expenditure exceeded £25,000 but did not exceed
£6.5 million; or
« where the higher of gross Income or gross expenditure was £25,000
or less but that;
* are unable to certify themselves as exempt (fee payable); or
» have requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and
Accountabllity Return 2024/25

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Form 3 of the Annual Governance and Accountability Relurn at the
end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:
* The Annual Internal Audit Report must be completed by the authority's internal auditor.
* Sections 1 and 2 must be completed and approved by the authority.
* Section 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published on the authority website/webpage
before 1 July 2025.

4, An authority with either gross income or gross expenditure exceeding £25.000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to cerify itself as exempt, or is
requesting a limited assurance review, must return to the external auditor by email or post (not both)
no later than 30 June 2025. Reminder letters will incur a charge of £40 +VAT.

* the Annual Governance and Accountability Return Sections 1 and 2, together with

* a bank reconciliation as at 31 March 2025

+ an explanation of any significant year on year variances in the accounting statements
* notification of the commencement date of the period for the exercise of public rights

« Annual Internal Audit Report 2024/25

Unless requested, do not send any additional documents to your external auditor. Your external auditor will
ask for any additional documents needed.

Once the external auditor has completed the limited assurance review and is able to give an opinion, the
Annual Governance and Accountability Section 1, Section 2 and Section 3 - External Auditor Report
and Certificate will be returned to the authority by emaill or post,

Publication Requirements

Under the Accounts and Audit Regulations 2015, authorities must publish the following information on
the authority website/'webpage:

Before 1 July 2025 authorities must publish:

* Notice of the period for the exercise of public rights and a declaration that the accounting statements
ara as yel unaudited;

» Section 1 - Annual Governance Statement 2024/25, approved and signed, page 4

» Section 2 - Accounting Statements 2024/25. approved and signed, page 5

Not later than 30 September 2025 authorities must publish;

* Notice of conclusion of audit

= Section 3 - External Auditor Report and Certificate

» Sections 1 and 2 of AGAR Iincluding any amendments as a result of the limited assurance review. It
is recommended as best practice, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual Internal Audit Repart, page 3.

The Annual Governance and Accountability Return constitutes the annual return referred to in the Accounts and Audit Regulations 2015,
Threughout, the words “external auditor’ have the same meaning as the words focal auditor” in the Accounts and Audit Regulations 2015.

"for o somplote et of bodios that may be amaller authoritias refer lo achadule 2 o tha Looal Audit and Acoountability Act PO14.

;nr‘luai Governance and Accountability Rﬂtl.lﬂ': IEEEHEE Form 3 Page 1 t;-f_é
Local Councils, Internal Drainage Boards and other Smaller Authorities*




Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2024/25

« The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR. Proper
Practices are found in the Practitioners’ Guide® which is updated from time to lime and contains everything
needed lo prepare successfully for the financial year-end and the subsequent work by the external auditor.

= Make sure that the AGAR is complete (no highlighted boxes left empty) and Is properly signed and dated. Any
amendments must be approved by the authority and properly initialled.

» The authority should receive and note the Annual Internal Audit Report before approving the Annual
Governance Statement and the accounts.

* Use the checklist provided below to review the AGAR for completeness before returning it to the external
auditor by email or post (not both) no later than 30 June 2025.

= The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references.

* The Respongible Financial Officer (RFO) must certify the accounts (Section 2) baefore they are presentad to
the authority for approval. The authority must in this order; consider, approve and sign.lhe accounts,

« The RFO is required to commence the public rights period as soon as practical after the date of the AGAR approval.

* You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chair, and provide relevant authority owned generic email addresses and telephone numbers.

= Make sure that the copy of the bank reconciliation to be sent to your external auditor with the AGAR covers all
the bank accounts. If the autharity holds any shart-term investments. note their value on the bank
reconciliation, The external auditor must be able to agree the bank reconciliation to Box B on the accounting
statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box 8. More help on bank reconciliation is available in the Practitioners' Guide®.

« Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the
reasons for all variances. Include complete numerical and narrative analysis to support the full variance.

« If the bank reconciliation is iIncomplete or variances nol fully explained then additional costs may be incurred.

» Make sure that the accounting statements add up and that the balance carried forward from the previous year
(Box 7 of 2024) equals the balance brought forward in the current year (Box 1 of 2025),

« The Responsible Financial Officer (RFQ), on behalf of the authorily, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.

« The authority must publish on the authority website/webpage the information required by Regulation 15 (2),
Accounts and Audil Regulations 2015, including the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2025.

All sactions Have all highlighted boxes have been completed? |

Hae all additional information requestod, including the dates st for the period
for the axercise of public rights, boen provided for tho axternal auditor?

Intm_'nal Audit Report | Have all highlighted boxes been completed by the intemal auditor and explanations provided?

Seclion 1 For any slatement 10 which the response is 'no’, has an explanation been published? v
Section 2 Has the Responsible Financial Officer signed the accounting staltements bafore v

presentation to the authority for approval?

Has Ihe aulhoilly's approval of the accounting statements been confimmmed

by the signature of the Chair of the approval meeting?
Has an explanation of significant vanations been published where required?
Has the bank reconciliation as at 31 March 2025 been reconciled to Box 87

Has an explanation of any difference between Box 7 and Box 8 been provided?

Sections 1 and 2 Trust funds — have all disclosures been made if the authdrity as a body corporate is a
sole managing trustee? NB: do not send trust accounting statements unless requested. | J

*Governance and Accountability for Smaller Authorities in England — a Practitionars’ Guide to Proper Practices,
can be downloaded from www.nalc.gov.uk or from www.ada.org.uk
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Annual Internal Audil Report 2024/25

WHORL TON PARISH COUNCIL
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Section 1 - Annual Governance Statement 2024/25

We acknowledge as the members of:

WHORLTON PARISH COUNCIL

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Acoounting Statements. We confirm, to the best of vur knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2025, that:

1. We have put in place arangemenis for effective financial
management during the year, and for the preparation of
the accounting stalemants

prapared ils accounting stalements in sccordance
with the Accounts and Audit Regulations.

2, We maintained an adequate sysiem of Intarnal contral
including measures designed to prevent and detect fraud
and corruption and raviewed ita eflectiveness.

4. W 100% all reasonabia stops 1o assura ourselvas
that there are no matters of actual or potontial

~ non-compliance with laws, regulations and Proper
Fractices that could have a significant financial affeci
an tho ahbility of thie authorily o conducl ite
business or manage iis finances.

mada proper arrangemaents and accepled responsibiily
for safeguarding the public money and resouvcas fn
s charge

has only done whail | has the legal power (o do and has
comphed with Proper Practices in doing so

4. We provided proper opportunily during the year for
the exarcise of electors’ nghis in accordance with the
raquiramants of the Accounts and Audit Ragulations,

during the year gave all persans ilerested the appariunily o
inspect and ask gueshons about this authonly's accounts,

5. We carried out an assessment of the risks facing this
Blutl'lﬂdlh" and took appropriate steps 1o manage (hose
risks, including tha introduction of internal controls and/or
avtamal ineuranse sover where requirad.,

considered and documentad the Anancial and other risks i
faces and deall with them proparly,

6. Wa maintained Ihroughoul the year an adequate and
effective system of internal audit of the accounting
records and control systems,

arranged for & compelent person, independant of the financial
confrols and procadures, (o give an objeclive view on whether
irternal controls meel the neads of this smaller authorty.

T. Wa took appropriale actlon on all matters raised
i repons from intlermal and exlernal audi,

responded (o matters brought to its attontion by intemal and
external gudn

SRS AT S IR

8. Wa considerad whather any liligation, liabililies or

commitments, events or transactions, occuming either
during or after the year-end, have a financial Impact on

Inis authonty and, where appropriate, have included them
in the accounting statements.

8. (For lecal councils only) Trust funds induding
charilabla. In aur capacily as the sola managing
trustes we discharged our accountability
raspansibilities for tha fund(sVasasts, including
financial reporting and, if required, Independeant
HEA 1 i Or audii.

dhsciosed everylhing il should have aboul ils business aclivily

during the vear including events taking nlace affer (he ear
and If relavant,

has met ol of its responsibifities where, as a body
corporale, It s a sole managing fruslee ol & local
trust or trusis.

*‘Please provide explanations to the external auditor on a separate sheet for aach '"No' response and describe
how the authority will address the weaknesses identified. These sheats must be published with the Annual
Governance Statemont.

This Annual Govemnance Statement was approved at a Signed by the Chair and Clerk of the meeting where
maaeting of the authority on: approval was given:

\Wob| 2025 -,E
Chair i .

and recorded as minute reference:

205 13.3 gf E* _
' Clark -

http:/fwww.whorlton-pcswainbyvillage.org.uk/

—
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Section 2 — Accounting Statements 2024/25 for

WHORLTON PARISH COUNCIL

i1 March

1 I'--:I:Il':. 'n

Motes and guidancs

Io Mmearest E1. Do nol leave g

Hiaasa round all Nives

rlll i '|I- _-II.-II-II i .II '..'l'r # ] ||'.,'|| I".J'ul &5 '1|.| III- I.lJ'II 3 FiTL

1. Balances broughi Total balances and reservas al the beginning of the year

farward 16,346 14,856 as recorded in the financial records. Valua must agree io
Box 7 of pravious year.

2. (+) Precept or Rates and Total amount of precapt (or for IDBs rates and levias)
Levies 10,924 10.924| received or receivable in the year. Exclude any grants

received,

3. (+) Total other receipts Total income or receipts as recorded m the cashbook less

3,919 14,77 1| the precept or rates/fevies received (line 2). Include any
grants received.

4. (-} Staff costs Total expenditure or payments made to and on behalf

4.002 4311 of all amplayees. Include gross salanes and wages,
4 ’ amployers NI coniribulions, employers pension
contributions, gratuities and severance payments.

5. (-) Loan interest/capital Tolal expenditure or paymenis of capital and interest
repayments 0 0| made during the year on the authorly’s borrowings (If any),

6. (-) All other paymenis | Total expenditure or payments as recorded in the cash-

12,331 15,214 book less staff costs (line 4) and loan interest/capital
repaymants (fline 5).

¥. (=) Balances carriad Total balances and reserves al the and of the year Mus!
forward 14,856 21,027 oqual (1+42+3) - (4+5+8)

8. Total *-rnlun_ of cach and Tha aum of all current and depoail bank accounts, cash
shart term investments 14,856 21,027| holdings and short term investments held as al 31 March —

To agree with bank reconciliation.

9. Total Mxed assets plus The value of all the property the authority owns — it is made
long term investmeants 31.811 35,747/ up of all its fived assets and long lerm investments as al
and assals 31 March. ;

10. Total borrowings The oulstanding capital balance as al 31 March of all loans

0 0} from third partias (including PWLE)

For Local Councils Only

114a. Disclosure note re Trust funds
(including charitable)

The Council, as a body corporale, acts as sole frustee and
Is responsible for managing Trust funds or assefs.

The figures in the accounting statements above
axclude any Trust fransacifons.

11b. Disclosure note re Trust funds
(Including chantable)

| certify thal for the year ended 31 March 2025 the Accounling
Statements in this Annual Governance and Accountability
Return have been prepared on either a receipts and payments
or income and expenditure basis following the guidance in
Gavarnance and Accountability for Smaller Authorities — a
Practitioners’ Guide to Proper Practices and present fairly
the financial position of this authority,

Signed by Responsible Financial Officer before being
presented to the authority for approval

-

\3 (oSl 2028

Date

| confirm thal these Accounting Statements were
approved by thig authority on this date:

Wjcel 2025

as recorded in minule reflesrencs,

25 713 4

Signed by Chair of the meeting where the Accounting
Statements were approved
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Section 3 — External Auditor’s Report and Certificate 2024/25

In respect of WHORLTON PARISH COUNCIL

1 Respective responsibilities of the auditor and the authority

Qur responsibility as auditors to complete a limited assurance review is sel out by the National Audit Office (NAO). A imited
assuranco roview ie not a full statutory audit, it dooe not constitute an audit camied out in accordance with Intamational
Standards on Auditing (UK & Ireland) and hence it does not provide the same level of assurance that such an audit would,
The UK Government has determined thal a lower level of assurance than that provided by a full statutory audit is appropriate
for those local public bodies with the lowest levels of spending.

Under a limited assurance review, the auditor is responsible for reviewing Sections 1 and 2 of the Annual Governance and
Accountability Return in accordance with NAO Auditor Guidance Note 02 (AGN 02 as issued by the NAO on behalf of the
Comptroller and Auditor General. AGN 02 is available from the NAO website -
https://www.nao.org.uk/code-audit-practice/guidance-and-information-for-auditors/ .

This authority is responsible for ensunng that its financial management is adequate and effective and that it has
a sound system of internal control. The authority prepares an Annual Governance and Accountability Retum In
accordance with Proper Praclices which:

 summarises the accounting records for the year ended 31 March 2025; and
= confirms and provides assurance on those matters that are relevant to our duties and responsibilities as external auditors.

2 External auditor’s limited assurance opinion 2024/25

[(Except for the matters reported below)" on the basis of our review ol Sections 1 and 2 of the Annual Governance and Accountability Return, In
our opinion the information in Sectiong 1 and 2 of the Annual Governance and Accountabdity Retum s in accordance with Proper Practices and
E&n ar matters havea n:;:ma 10 our attention giving causa for concarn thal relevan! legisiation and regulatory requiremants have not bean mat,
“deleta as appropriate).

(eontinue on & saparote ahaat if required )

Other matiers not affecting our opinion which we draw 10 the anention of the authonty:

(eontinue on A senarate sheal Il raquired)

3 External auditor certificate 2024/25

We certify/do nol cerlify* that we have completed our review of Sectiona 1 and 2 of the Annual Covernance and

Accountability Return, and discharged our responsibilities under the Local Audit and Accountability Act
2014, for the year ended 31 March 2025.

[“Wa do not carify complation becausa

External Auditor Name

External Auditor Signature Dale
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